ST. PHILIP’S CHURCH HALLS

BEECH ROAD, NORBURY, SW16 4NW
BOOKING FORM

	HIRER NAME
	

	ADDRESS
	

	PHONE 
	HOME:
MOBILE:

	EMAIL
	

	FUNCTION DETAILS

	Type of event:

Number of people:

Date(s):
Times:

	ISSUE DATE
	


	Accommodation


	Booking Required
	No. of days/hours
	Charge
	Total

	Large hall
	
	
	£
	£

	Small hall & kitchen
	
	
	£
	£

	Large hall, small hall & kitchen
	
	
	£
	£


TOTAL LETTING CHARGE:
 £ ……………(payable in full no later than 7 days prior to event and non-returnable after this date)

PLUS A SEPARATE DEPOSIT OF £100 TO BE PAID ON BOOKING AGAINST DAMAGE, BREAKAGE, MISUSE or OVER-RUNNING. 
Received by: ……………………………………………(Hall Manager)
DATE(s) BOOKED………………………………………………………………………………..
TIME BOOKED
from  …………………………….   to  …………………………………..

SPECIAL ARRANGEMENTS (if any):
……………………………………………………………………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………

SAFEGUARDING CHILDREN AND VULNERABLE ADULTS
(CHILD PROTECTION)
If any persons under 18 years of age, or vulnerable adults, are present you are required to ensure that they are protected at all times by taking every reasonable step to prevent injury, abuse or neglect.  If this is not done the booking may be cancelled and future bookings by you refused.  St. Philip’s has Child & Vulnerable Adults Safeguarding Policies and procedures.  You will be provided with these – they are also available on our website https://www.stphilipsnorbury.org/safeguarding/ Our Parish Safeguarding Officer is Mr Desmond Duffus (07930 580 467) safeguarding.stphilips@gmail.com .  
Your attention is particularly drawn to the fact that no child or group of children under 18 should be left unattended in any circumstances at any time. No person under the age of 18 years should be left in charge of children of any age.  In any bookings where there are persons under 18, or vulnerable adults, present you must agree to these safeguarding requirements by signing the following declaration and the Safeguarding provision agreement. 

DECLARATION

I have received the St. Philip’s Safeguarding Policies and agree to abide by them. I will be present throughout the period of hire and take personal responsibility to ensure that all children under the age of 18 will be appropriately supervised at all times. 

I have received and understand the Conditions of Use of Halls (2022) including fire safety procedures and agree to abide by all requirements therein and notices displayed in the halls. I take personal responsibility for this and for ensuring that the hall is secure with windows and doors closed and locked; clean and tidy when I leave the premises.

Signed 
Name (print): 

Date:

To confirm booking:


complete, sign and return this form


complete and sign and return conditions of hire form


sign the safeguarding provision declaration


make the £100 holding deposit payment (see conditions of use)











All payments should be made to the Hall Manager or by Bank Transfer – see conditions of hire.

December 2022

